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SUBJECT: Letter of Clarification No.1

Collection, De-Manufacturing and Recycling End-of-Life Electronic Equipment

REFERENCE: RFP No.: $17-T23916

TO: All Prospective Respondents

This Letter of Clarification is issued for the following reasons:

¢ To revise the above referenced solicitation as follows:

1. Page 1 is revised to read as follows,

Pre-Proposal Conference Date/Time: July 7, 2011 at 10:00 AM., CST
2. Page 2 is revised to read as follows,

4.1 Requests for additional information and questions should be addressed to the Administration

and Regulatory Affairs Department, Strategic Purchasing Division Buyer, Murdock Smith i,
telephone: 832.393.8725, fax: 832.393. 8759, or e-mail (preferred method to):
murdock.smith @houstontx.gov, no later than Monday, July 11, 2011 at 5:00 p.m. CST. The
City of Houston shall provide written response to all questions received in writing before the
submittal deadline. Questions received from all Offeror(s) shall be answered and sent to all
Offeror(s) who are listed as having obtained the RFP. Offeror(s) shall be notified in writing of
any changes in the specifications contained in this RFP.

3. Page 4 is revised to read as follows

10.0

The Agreement(s) shall become effective on or about October 19, 2011 for a term of
three (3) years.

The City of Houston reserves the option of extending the
Agreement(s) on an annual basis for two (2) additional one-year terms, or portions
thereof.
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LETTER OF CLARIFICATION 1

COLLECTION, DE-MANUFACTURING AND
RECYCLING END-OF-LIFE ELECTRONIC EQUIPMENT
SOLICITATION NO. S17-T23916

4. Page 12 is revised to read as follows,

7.2 EVENT DATE
Date of RFP Issued June 17, 2011
Pre-Proposal Conference July 7, 2011
Questions from Proposers Due to City July 11, 2011
Proposals Due from Offeror(s) August 5, 2011
Notification of Intent to Award (Estimated) September 6, 2011
Council Agenda Date (Estimated) October 12, 2011
Contract Start Date (Estimateq) October 19, 2011

When issued, Letter(s) of Clarification shall automatically become a part of the solicitation documents
and shall supersede any previous specification(s) and/or provision(s) in conflict with the Letter(s) of
Clarification. It is the responsibility of the respondent to ensure that it has obtained all such letter(s). By
submitting a bid on this project, respondents shall be deemed to have received all Letter(s) of
Clarification and to have incorporated them into this bid.

If you have any questions or if further clarification is needed regarding this solicitation, please contact
me.

Sincerely,
ket onel 31

Murdock Smith Il

Sr. Procurement Specialist

City of Houston, Strategic Purchasing Division
832-393-8725

Attached: Revised Pages: 1, 2, 4, 12
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LETTER OF CLARIFICATION 1
COLLECTION, DE-MANUFACTURING AND
RECYCLING END-OF-LIFE ELECTRONIC EQUIPMENT

SOLICITATION NO. S17-T23916

End of Letter of Clarification 1
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City of Houston

STRATEGIC
CITY OF HOUSTON, TEXAS | PURCHASING DIVISION
NOTICE OF REQUEST FOR PROPOSAL (RFP) PARTNS@ggVTO
SOLICITATION NO.: S17-T23916 Bb;-ITgLEISTON" E
e s Revised 6-20-11
NIGP CODE: 926-77
SOLICITATION DUE August 5, 2011 at 2:00 P.M., CST
DATE/TIME: ' ;
SUBMITTAL LOCATION: ci‘tyESecretafy"s Office
=, City Hall Annex, Public Level
900 Bagby Street
Houston, Texas 77002
DESCRIPTION: : ~ , :
COLLECTION, DE-MANUFACTURING AND RECYCLING
END-OF-LIFE ELECTRONIC EQUIPMENT
Date ﬂme e : Location
PRE-PROPOSAL : July-7-2011 02:00 P.M. - SPD, 901 Bagby,
CONFERENCE: ’ : j Conference Rm. 1
' o (Lower Level), Houston,
TX 77002

In accordance with T.L.G.C. § Chapter 252, competitive sealed Proposals for the services specified will be
received by the City Secretary s Office of the City of Houston at the above specified location, until the time and
date cited. Offers must be in the actual possession of the City Secretary’s Office on or prior to the time and date,
and at the location indicated above. Late offers will not be considered.

Offers must be submitted in a ~sealed envelope or package with the Sollcltationw Number and the Offeror's name

and address clearly indicated on the envelope or package. All offers must be completed in ink or typewritten.
Additional instructions for preparing an offer are included in this Solicitatnon

OFFERORS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE SOLICITATION
Solicitation Contact Person:

Murdock Smith Il
Name City Purchasing Agent

Murdock.Smith@houstontx.gov
E-Mail Address Date




SPECIAL INSTRUCTIONS TO OFFEROR(S)
SOLICITATION NO. S17-T23916
Revised 6-20-11

1.0

1.1

1.2

1.3

1.4

2.0

2.1

2.2

3.0

3.1

4.0

41

5.0

5.1

5.2

SUBMITTAL PROCEDURE:

Seven (7) copies of the Proposal, including one (1) printed original signed in BLUE ink, and additional two (2)
electronic CD copies are to be submitted in a sealed envelope bearing the assigned Solicitation Number, located
on the first page of the RFP document to:

City Secretary’s Office
City Hall Annex

900 Bagby

Houston, Texas 77002

The deadline for the submittal of the Proposal to the City Secretary’s Office is no later than the date and time as
indicated on the first page of the RFP document. Failure to submit the required number of copies as stated above
may be subject for disqualification from the Proposal process.

Respondents may elect to either mail or personally deliver their Proposals to the City Secretary’s Office.

The City of Houston shall bear no responsibility for submitting responses on behalf of any Offeror. Offeror(s) may
submit their Proposal to the City Secretary’s Office any time prior to the stated deadline.

PROPOSAL FORMAT:

The Proposal should be electronically generated, and the printed original signed in ink. They should not be
submitted in elaborate or expensive binders. Legibility, clarity, and completeness are important and essential.

The Proposal must be signed by an individual(s) legally authorized to bind the Offeror(s), and must contain a
statement that the Proposal and the prices contained therein shall remain firm for a period of one hundred-eighty
(180) days. ,

PRE-PROPOSAL CONFERENCE:
A Pre-Proposal Conference will be held at the date, time, and location as indicated on the first page of the RFP
document. Interested Offeror(s) should plan to attend. It will be assumed that potential Offeror(s) attending this

meeting have reviewed the RFP in detail, and are prepared to bring up any substantive questions not already
addressed by the City.

ADDITIONAL INFORMATION AND SPECIFICATION CHANGES:

Requests for additional information and questions should be addressed to the Administration and Regulatory
Affairs Department, Strategic Purchasing Division Buyer, Murdock Smith Ill, telephone: 832.393.8725, fax:
832.393. 8759, or e-mail (preferred method to): murdock.smith@houstontx.gov, no later than Monday, July 11,
2011 at 5:00 p.m. CST. The City of Houston shall provide written response to all questions received in writing
before the submittal deadline. Questions received from all Offeror(s) shall be answered and sent to all Offeror(s)
who are listed as having obtained the RFP. Offeror(s) shall be notified in writing of any changes in the
specifications contained in this RFP.

LETTER(S) OF CLARIFICATION:

All Letters of Clarification and interpretations to this Solicitation shall be in writing. Any Letter of Clarification(s) or
interpretation that is not in writing shall not legally bind the City of Houston. Only information supplied by the City
of Houston in writing or in this RFP should be used in preparing Proposal responses.

The City does not assume responsibility for the receipt of any Letters of Clarification sent to Offeror(s).




UNIFORM INSTRUCTIONS TO OFFEROR(S)
SOLICITATION NO. S17-T23916
Revised 6-20-11
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This RFP does not commit the City of Houston to award a contract, issue a purchase order, or to pay any costs
incurred in the preparation of a Proposal in response to this request.

The Proposals will become part of the City’s official files without any obligation on the City’'s part. All Responses
shall be held confidential from all parties other than the City until after the contract is awarded. Afterward, the
Proposals shall be available to the public.

The City of Houston shall not be held accountable if material from responses is obtained without the written
consent of the Offeror by parties other than the City, at any time during the Proposal evaluation process.

In the event an Offeror submits trade secret information to the City, the information must be clearly labeled as a
“Trade Secret.” The City will maintain the confidentiality of such trade secrets to the extent provided by law.

Offeror(s) shall not offer any gratuities, favors, or anything of monetary value to any official or employee of the
City of Houston (including any and all members of Proposal evaluation committees).

Offeror(s) shall not collude in any manner, or engage in any practices, with any other Offeror(s), which may
restrict or eliminate competition, or otherwise restrain trade. This is not intended to preciude subcontracts and
joint ventures for the purposes of: a) responding to this RFP; or b) establishing a project team with the required
experience and/or capability to provide the goods or services specified herein. Conversely, the City can combine
or consolidate Proposals, or portions thereof, for the purposes mentioned above.

All Proposals submitted must be the original work product of the Offeror. The copying or paraphrasing of the work
product of another Offeror is not permitted.

The RFP and the related responses of the selected Offeror will by reference (within either a contract or purchase
order) become part of any formal Agreement between the selected Offeror and the City. The City and the
selected Offeror may negotiate a Contract or contracts for submission to City Council for consideration and
approval. In the event an Agreement cannot be reached with the selected Offeror, the City reserves the right to
select an alternative Offeror. The City reserves the right to negotiate with alternative Offeror the exact terms and
conditions of the contract.

Offeror(s), their authorized representatives and their agents are responsible for obtaining, and will be deemed to
have, full knowledge of the conditions, requirements, and specifications of the RFP at the time a Proposal is
submitted to the City.

The Agreement(s) shall become effective on or about October 19, 2011 for a term of three (3) years. The City of
Houston reserves the option of extending the Agreement(s) on an annual basis for two (2) additional one-year
terms, or portions thereof.

If necessary for the completion of tasks required under the project, the City will provide reasonable working space
to the Prime Contractor.

Clerical support and reproduction of documentation costs shall be the responsibility of the Prime Contractor. If
required, such support and costs shall be defined in the negotiated Agreement.

Prime Contractor personnel essential to the continuity, and the successful and timely completion of the project
should be available for the duration of the project unless substitutions are approved in writing by the City Project
Director.

The Prime Contractor will be expected to adhere to all standard contractual requirements of the City which shall
include, but are not limited to, provisions for: Time Extensions; Appropriation of Available Funds; Approvals; Term
and Termination; Independent Contractor; Business Structure and Assignments; Subcontractors; Parties in
Interest; Non-Waiver; Applicable Laws; Notices; Use of Work Products; Equal Employment Opportunity; Force
Majeure; and Inspections and Audits.
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SPECIAL TERMS AND CONDITIONS
SOLICITATION NO.: S17-T23916
Revised 6-20-11
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7.2

PROJECT ADMINISTRATION:

Questions regarding the scope of the project, technical specifications, proposed applications, etc., may be
addressed to the project manager at the Pre-Proposal conference.

PROCUREMENT TIMELINE/SCHEDULE:

Listed below are the important and estimated completion dates and times for this Request for Proposal
(RFP).

EVENT DATE

Date of RFP Issued June 17, 2011
Pre-Proposal Conference July 7, 2011
Questions from Proposers Due to City July 11, 2011
Proposals Due from Offeror(s) August 5, 2011
Notification of Intent to Award (Estimated) September 6, 2011
Council Agenda Date (Estimated) October 12, 2011
Contract Start Date (Estimated) October 19, 2011
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